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I. This Parish shall be known as St. Stephen’s Episcopal Church, East Haddam 

and hereafter referred to as the "Parish." 
 

The Parish acknowledges the authority of the Protestant Episcopal Church in 
the United States, its Constitution and General Canons, and the authority of 
the Diocese of Connecticut, its Constitution and Canons. 

 
II. Membership in the Parish shall be acquired as provided in the Constitution 

and Canons of the Diocese of Connecticut. Individuals entitled to vote at any 
Parish meeting shall be those baptized persons, age 16 and older, who 
worship with us on a regular basis, contribute to the life of the Parish, and 
who have made themselves known to the Rector/Priest-in-Charge, hereafter 
called “Voting Members.” 

 
III. There shall be an annual meeting of the Voting Members of the Parish on a 

day appointed by the vestry, for the purpose of electing the Wardens, 
members of the Vestry, and Treasurer, and of transacting such other 
business as may legally come before such meeting. 

 
Special Parish meetings may be called by vote of the Vestry or upon the 
written request of ten percent (10%) of the Voting Members of the Parish. 
The warnings of all Parish meetings shall be signed by the Clerk or, in the 
absence of the Clerk, by one of the Wardens and shall be posted at the door 
of the Parish Church or sent by the Clerk to every member of the Parish at 
least one week before the time of meeting. The warnings of all Parish 
meetings, except the annual meetings, shall contain a statement of the 
topics for which the meeting is called; and at all meetings, the Rector/Priest-
in-Charge of the Parish, if he/she be present, shall preside. 

 
IV. The officers of a Parish shall be a Rector/Priest-in-Charge, a Vestry 

composed of two Wardens and such number of other members of the Vestry 
as the Parish shall determine, a Clerk who is selected by the vestry from 
among their membership, and a Treasurer; and the Rector/Priest-in-Charge 
shall be Chair ex officio of the Vestry; and the Rector/Priest-in-Charge or 
such other member designated by the Rector/Priest-in-Charge shall preside 
at all meetings of the Vestry. This Parish shall elect to the Office of Warden, 
to the Vestry, only persons who are Voting Members of the Parish. 

 
The members of the Vestry and the Treasurer shall be elected at the annual 
Parish meeting from the Voting Members of the Parish; the Wardens shall be 
elected in like manner from Voting Members of the Parish; they shall all hold 
office for up to two consecutive three-year terms, and until others are 
chosen and qualify. Any vacancy occurring by death or otherwise in the office 
of Warden during the course of the year may be filled at a special Parish 
meeting duly called for that purpose. Any vacancy in any other office may be 
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filled for the unexpired balance of the term at the next annual meeting or at 
a special meeting duly called for that purpose, and may be filled until the 
next annual meeting by the Vestry, as the Vestry at its discretion may 
determine. 

 
Lay Delegates and alternate delegates to the General Convention and 
Deanery shall be chosen in accordance with Article 4 of the Constitution of 
the Diocese of Connecticut. 

 
a. The Clerk 
The Clerk of the Parish shall agree to the faithful discharge of their duties 
and (1) shall be the Clerk of the Vestry Ex Officio; (2) shall attend all 
general meetings of the Parish and all meetings of the Vestry or shall make 
suitable arrangements to the end that full and proper records of the 
proceedings are made and preserved; (3) shall see that an accurate role of 
the Voting Members of the Parish is maintained and that such role is 
available at every general meeting of the Parish; (4) shall be official 
custodian of the files, records and archives of the Parish; (5) shall perform 
such other duties as the Parish may assign to him or her. 

 
b. The Treasurer 
The Treasurer of the Parish shall agree to the faithful discharge of their 
duties and (1) shall oversee the collection, receipt, custody, and 
disbursement of all monies belonging to the Parish; (2) shall make records of 
such collections, receipts and disbursements in such a form and manner as 
will provide the basis for satisfactory accounting of the same; (3) shall keep 
records of all trust and permanent funds showing at least the source and 
date, terms governing the use of principal and income, to whom and how 
often reports of conditions are to be made, and how the funds are invested; 
(4) shall attend  the meetings of the Vestry and shall furnish the Vestry a 
financial report of condition for the    month recently ended together with a 
statement of receipts and disbursements since the last  report; and (5) shall 
perform such other tasks as the Parish may assign to him or her. 

 
c. The Wardens and Vestry 
The Wardens and Vestry shall agree to the faithful discharge of their duties. 
In addition, all committees and ad-hoc committees will be created upon the 
approval of the vestry and the vestry shall have oversight over such 
committees. The vestry shall also have oversight of all fundraising activities 
and special events. 

 
V. The Rector/Priest-in-Charge shall at all times be entitled to the use and control 

of the Parish buildings with the appurtenances and furniture thereof for the 
purposes of their office and for the full and free discharge of all functions and 
duties pertaining thereto. 
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VI. The business affairs of the Parish shall at all times be governed by the 
Constitution and Canons of the Protestant Episcopal Church of America, the 
Constitution and Canons of the Episcopal Church in the Diocese of Connecticut, 
and the provisions of these By-laws. 

 
The provisions of these by-laws shall be equally applicable to men and 
women. 

 
VII. The By-laws may be altered, amended or repealed at any validly called and 

convened meeting of Voting Members of the Parish entitled to vote by the 
affirmative vote of two-thirds (2/3) of such Voting Members present at such 
meeting. 

 


